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1. OBLIME IMOJIOKEHUSA

Hacrosmee Ilonoxenue pa3zpaboTaHO B ILENAX PEryIMpOBaHUS M pErjJaMeHTHPOBAHMS
TPYAOBBIX  OTHOIIEHUHM, TIpaB ©  OOSN3aHHOCTEH  JUCTAHIIMOHHBIX pPAOOTHHKOB B
['ocynapcTBeHHOM OOKETHOM JOIIKOJIBHOM 00pa30BaTeNbHOM YUPEXKACHUH JETCKOM Caay
Ne 20 Bacuneoctposckoro paiiona Caukr-IlerepOypra (nanee - Opranuzanus).

Hacrosimee Ilonoxkenue pa3paboTaHo B COOTBETCTBUU C TpyaoBbIM KojekcoMm Poccuiickoit
Oeneparun (mamee — TK P®), ycraom OpraHuzaniuu W HWHBIM  JICHCTBYIOIINM
3aKOHOATENBCTBOM Poccuiickon @enepannm.

Hacrosimee Ilonoxenue o0si3aTenbHO A coOMIOAeHUS BceMH paboTHUKaMu OpraHuzaiuu,
BBITIOJTHSIOIITMMU TPYAOBbIC (DYHKIIMU BHE MECTOHAX 0K ACHHS paboTOaTeNs (IMCTAHIIMOHHO).

2. OCHOBHBIE IIOHATUSA

JAucrtanuuonHoi (yaajeHHoi) padoToil (1aJjiee - AUCTAHUMOHHASL PadoTa, BBLINOJHEHHUE
TPYAOBOH (QYHKIUHM JMCTAHIMOHHO) SIBIISIETCS BBIIIOJHEHUE OIPENEICHHON TPYAOBBIM
JIOTOBOPOM  TPYIOBOM (YHKIIMM BHE MECTOHAXOXJeHUs paboTtonarens, ero ¢uinania,
NPEJCTaBUTENILCTBA, HWHOTO OOOCOOJNEHHOTO CTPYKTYPHOI'O TIOApa3eieHus (BKIIOYas
pAacIoNoXKEeHHbIE B IPYTOi MECTHOCTH), BHE CTAllMOHAPHOI'0 pab0ovyero MecTa, TEppUTOPUHN HIIN
00beKTa, MPSAMO MM KOCBEHHO HAXOJAIIMXCS MOJ KOHTpolieM padorojarens, MpU YCIOBUU
UCTIOJIb30BaHMs ISl BBITIOJIHEHUS JaHHOM TpPYAOBOW (YHKIMM W Ui OCYIIECTBICHUS
B3aUMOJCHCTBUA MEXIy paboronmaTeneM M pPaOOTHHKOM IO BONPOCAM, CBSI3aHHBIM C €€
BBITIOJTHEHHEM, HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CEeTed, B TOM 4YHUCIE CETH
WHTepHeT, 1 ceTeil CBA3M O0IIETO MOIb30BaHMS.
TpyAOBBIM JOrOBOPOM WJIM JOINOJIHUTENBHBIM COIVIALIEHUEM K TPYAOBOMY JOIOBOPY MOXKET
[IpelyCMaTpPUBATHCS BHIITOJIHEHHUE PAOOTHUKOM TPYA0BOM (YHKIIMH TUCTAHIIMOHHO!
— HA NOCTOSIHHOM OCHOBe (B T€UEHHE CPOKa JEHCTBUS TPYAOBOIO I0r0OBOPA)
— u00 BpeMeHHO (HENPEpHIBHO B TEUEHUE OIPEIEICHHOIO TPYAOBBIM JI0rOBOPOM HIIU

JIONIOJIHUTENBHBIM COIJIAIIEHUEM K TPYZOBOMY JIOTOBOPY CpPOKa, HE MPEBBIIIAIOLIETO

HIeCTH MecALEeB, 00 TEepUOAWYECKH IMpPH YCIOBUM YepelOoBaHUS IEpUOIOB

BBIMIOJIHEHUSI PAOOTHUKOM  TPYJAOBOH (YHKIMHM JUCTAaHIMOHHO M  IEPHOJIOB

BBITIOJTHEHHSI UM TPYAOBOM (DYHKIMU Ha CTallMOHApHOM paboueM mecte) (4. 1, 2 cT.

312.1 TK PD).
[Ton nHMCTAHUMOHHBIM PAa0OTHUKOM TIOHMMAETCs PaOOTHHK, 3aKIIOYUBIINN TPYIOBOM
JIOTOBOP WJIM JIONIOJIHUTEIBHOE COIVIAIEHUE K TPYJOBOMY JIOTOBOPY, YKa3aHHbIE B 4. 2 CT.
312.1 TK P®, a Takxke paOOTHHK, BBITOJHSIOMNANA TPYAOBYIO (YHKIHMIO JUCTAHIIMOHHO B
COOTBETCTBHUH C JIOKATHHBIM HOPMAaTHUBHBIM aKTOM, IIPUHATHIM pab0OTOAATEIeM B COOTBETCTBUU
co cT. 312.9 TK P® (nanee - padorauk) (4. 3 ct. 312.1 TK PD).

3. 3AKVIIOYEHHME TPYJOBOI'O 1OT'OBOPA U JONNOJIHUTEJBHOI'O
COIVIIIAEHUA K TPYJOBOMY JOI'BOPY
C JMCTAHIMOHHBIM PABOTHUKOM

TpynoBoii  JOroBop W  JIONMOJHUTEIBHOE COTJIAIEHHE K  TPYJOBOMY  JOT'OBODY,
IpeycMaTpUBaroOIlie BBIOJHEHUE PAOOTHUKOM TPYAOBOW (DYHKIMH IUCTAHLMOHHO, MOTYT
3aKJII0YaThCsl MyTEM oOOMeHa MeXAy paOOTHUKOM (JIMIIOM, IMOCTYHAloUIMM Ha paboTy) u
paboronaTeneM 3JIEKTPOHHBIMH JTIOKYMEHTAMU B TOPSIKE, MPEIYCMOTPEHHOM HACTOSIINM
[Tonoxenuem B coorBercTBuu ¢ 4 .1 ct. 312.3 TK PO.
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[TocTossHHBIM WM BPEMEHHBIM MEpeBOJ] MPOU3BOAUTCA C corylacusi pabOTHHKa, 3a
MCKIIIOUEHHUEM CITy4aeB, MPEyCMOTPEHHbIX HacTosAuM [lonoxenuem.

[Ipu >TOM B KauecTBE MecTa 3aKJIIOUEHHUs TPYIOBOr'0 TOTOBOpa O JAMCTAHLIMOHHON padore,
corylauieHul 00 W3MEHEHUHU OIpeAeNICHHBIX CTOPOHAMH YCIOBUN TpPYAOBOIO JIOrOBOpa O
JTUCTAaHIIMOHHOW paboTe yKa3bIBaeTCs MecTOHaXokaeHue Opranu3aiuu.

[Io nucbMEHHOMY 3asBICHUIO TUCTAHIIMOHHOIO pPAa0OTHHKA, HAMpaBIECHHBIM 3aKa3HBIM
IIMCBMOM C yBeomieHueMm, Opranusanus He 1Mmo3JHee Tpex pabounx JHEH co IHS MOay4eHHUs
TAKOro 3asBJCHHs] O00s3aHa HAMpaBUTh TOYTE 3aKa3HbIM MHUCHMOM C YBEIOMIICHHUEM
JTUCTAHIIMOHHOMY paOOTHUKY OGOpMIICHHBIH HaAIeXKaluM 00pa3oM 3K3eMIUISp TPYAOBOTO
JOrOBOpa WJIM JIOTOJHUTEIFHOTO COTJIAIIEHUs] K TPYIOBOMY JIOTOBOPY Ha OyMakHOM
HOCHUTEIIE.

HNudopmaruio o HampaBJIeHUH MUChMA ¢ YKa3aHUEM HOMepa OTCISKHUBAHMS CTOPOHA JTOJIKHA
W3BECTUTH JAPYTYIO CTOPOHY B JICHb HAINIPaBJICHUS MMChMa JTFOOBIM TIOCTYITHBIM CIIOCOOOM.

[Ipy 3akmioueHWUH TPYAOBOTO JOrOBOpa IyTeM OOMEHa JJEKTPOHHBIMH JIOKYMEHTAMHU
JIOKYMEHTBI, TIpelycMoTpeHHble ¢T. 65 TpynoBoro koaekca Poccuiickoii denepaiuu, MOryT
OBITh TIpembsBIcHB OpraHu3aliy JIMIOM, I[OCTYMAIIUM Ha IUCTAHIIMOHHYIO padoTy, B
dbopmMe DIEKTPOHHBIX JOKYMEHTOB, €CIIM HHOE HE MPEAYyCMOTPEHO 3aKOHOIATEIbCTBOM
Poccuiickoi @enepanum.

[To TpebGoBanuto OpraHuzanuu JUIO, MOCTYIAOIIEe HAa JAUCTAHIIMOHHYIO padoTy, 00s3aHO
MpEACTaBUTh IIYTEM HANpaBJICHUs 1O T[OYTE 3aKa3HbIM MHUCBMOM C YBEIOMJICHHEM
Opranuzanuy HOTapualIbHO 3aBEPEHHbIE KOMUH JOKYMEHTOB, YKa3aHHbBIX B 1. 3.5 HacTosmero
[Tonoxenus, Ha OyMa)XHOM HOCHTENE, W O YeM JODKHO YBEIOMHUTH paboTonmaTens B
COOTBETCTBUHU C a03. 2 1. 3.4. Hactosuiero [lonoxeHus.

O3HakOMJIEHHE JIMLA, MOCTYMAIOIIEro Ha TUCTAaHIIMOHHYIO paboTy, C JAOKYMEHTaMH,
npeaycMoTpeHHbIMH 4. 3 cr. 68 TK P®, Moxer ocymecTBiATbCS IyTeM oOMeHa
AJEKTPOHHBIMU JOKYMEHTaMHU.

[To sxenaHuIO NUCTAaHIIMOHHOTO PaOOTHHKA CBEJIEHUS O €r0 TPYAOBOM JNESTEIbHOCTH BHOCSTCS
paboromarenieM B TPYIOBYIO KHIDKKY JHCTaHIIMOHHOTO paOOTHHMKA TP YCIOBHH €€
MpEAOCTaBIEHUS MM, B TOM YHCJIE€ IYyT€M HANpaBJ€HUS IO IOYTE 3aKa3HbIM MHCbBMOM C
YBEOMJICHHEM (32 HCKIIOUYCHHEM CJIy4aeB, €ciu B cooTBeTcTBUM ¢ TK P®, unbM
denepanbHBIM 3aKOHOM TPY/I0Basi KHMKKA HAa paOOTHHKA HE BEIETCHA).

4. PACTOPXKXEHMUE TPYJOBOI'O 1OI'OBOPA
C IJMCTAHIMOHHBIM PABOTHUKOM

Pacropxenne TpyaoBOro J0roBopa ¢ JUCTAHIIMOHHBIM pPAaOOTHUKOM [0 HWHUIIMATHBE
Opranusanuy Dpou3BOAUTCA 110 OCHOBAHMSM, ITpenycMoTpeHHbIM TK PO.

I[ToMmumo ocHoBanuid, npenycMorpeHHbIXx TK P®, TpymoBoil J0roBop ¢ IMCTAHIMOHHBIM
pabOTHUKOM MOXKET OBITh PaCTOPTHYT IO MHUIIMATHBE paboToAaTeNs B CIyvae, €ClIi B IEPUOJ
BBHITIOJTHEHHSI TPYAOBON (PYHKIIMM AUCTAHIIMOHHO PAaOOTHUK 0€3 yBaXKUTEIHHOW MPUYUHBI HE
B3aMMOJICMCTBYET C paboTojaTeneM IO BOMPOCAaM, CBSI3aHHBIM C BBIIIOJHEHHEM TPYIIOBOU
¢yHkuuM, Oonee ABYX pabouyux JHEW MNOApsAN CO JHS IOCTYIJIEHUS COOTBETCTBYIOLIETO
3ampoca paboroaaTens.

TpynoBoii 1oroBop ¢ paOOTHUKOM, BBITOJTHSIONIMM JUCTAHIIMOHHYIO pa0OTy Ha MOCTOSHHON
OCHOBEC, MOXKCET 6BITB MpCKpalCH B CIy4ac U3MCHCHUA paGOTHI/IKOM MECCTHOCTH BBIITOJIHCHUSA
TpyloBOH (YHKIMH, €CIM 3TO BIEYET HEBO3MOXXHOCTh HCIIOJHEHHUS pabOTHUKOM
00513aHHOCTEH 10 TPYIOBOMY JAOT'OBOPY Ha MPEKHUX YCIOBUSIX.

B cinydae ecnu 03HaKOMIJIEHHE JAMCTAaHIMOHHOIO pabOTHHKA € MPUKa30M (paclopsKEHUEM)
Opranusanuyu O IpEKpalleHuu TPYLOBOrO JI0r0OBOpa, MPENyCMaTpPUBAIOIIETO BBIIOJIHEHUE
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THM paOOTHUKOM TPYIOBOW (PYHKIIMH AMCTAHIIMOHHO HA ITOCTOSTHHOW OCHOBE HJIM BPEMEHHO,
OCYIIECTBIIsICTCS B (OpME DJIEKTPOHHOTO JOKYMEHTa, paboToaaTenb 00s3aH B TEUEHHE Tpex
pabounx JHeH coO [JHS U3JaHUS YKa3aHHOrO TMpuKa3a (paclopspKeHHUs) HampaBUTh
JUCTAaHIIMOHHOMY paOOTHHKY IO MOYTE 3aKa3HBIM MHUCBMOM C YBEJOMJICHHEM O(POPMIIEHHYIO
HaJIeKAIUM 00pa30oM KOIHIO0 YKa3aHHOTO MpHKa3a (pacmopsbKeHus ) Ha OyMakHOM HOCHUTEIE.

5. OCOBEHHOCTHU PEXKUMA PABOYEI'O BPEMEHU U BPEMEHHU OT/JbIXA
JUCTAHIUOHHBIX PABOTHUKOB

Pexxum pabodero BpeMEeHU ¥ BPEMEHHU OT/IbIXa IUCTAHIIMOHHOTO PaOOTHHKA, a TAKXKe MOPS 0K
MPEIOCTaBICHUS AUCTAHIIMOHHOMY PAOOTHUKY €KETrOJHOT0 OIUIaYMBAaEMOro OTIYCKa M MHBIX
BUJIOB OTITYCKOB OINPEACISIOTCS TPYAOBBIM JOTOBOPOM, KOJJICKTHBHBIM JIOTOBOPOM,
JOKATbHBIMA HOPMATHBHBIMH aKTaMU palboTojaTelns, NPUHATHIMH C Y4eTOM MHEHUS
BBIOOPHOr0 OpraHa NepBUYHOM MPO(COI03HON OpraHU3aIUH.

Ecnu nHOE HEe MpemrycMOTPEHO KOJJIEKTHBHBIM JOIOBOPOM, JIOKAJTLHBIM HOPMATHBHBIM aKTOM,
IOPUHATHIM C y4EeTOM MHEHHsI BBIOOPHOTO OpraHa MEpBHYHOM MPO(COI3HON OpraHU3aluu,
TPYAOBBIM JOrOBOPOM, JOIMOJHUTENBHBIM COTJIAIIEHHEM K TPYIOBOMY JIOTOBOPY, PEXKHUM
paboyero BpeMEHHM AWCTAHIMOHHOTO Pa0OTHHKA YCTAaHABIMBACTCS TaKUM PAOOTHUKOM I10
CBOEMY YCMOTPEHHIO.

Bpemsi B3auMoneHCTBUSL IUCTAaHIIMOHHOTO pabOTHMKAa € paldoTojareneM BKIIOYAeTCs B
pabouee BpeMsi.

Omnara Tpyna OUCTAaHIIMOHHOTO PAaOOTHHMKA OCYIIECTBIISCTCS ITYyTEM IMepeBoja JIEHEKHBIX
CpencTB Ha 0AaHKOBCKUN CUET JUCTAHIITMOHHOT'O PaOOTHHKA.

[Ipuctynas k exenHEeBHOH paboTe W MO €€ 3aBEpIICHUH, AUCTAHIMOHHBIM pabOTHHUK
HalpaBisieT  HEMOCPEJACTBEHHOMY  PYKOBOJIUTENIO  COOOLIEHME MO  KOPIOpaTHBHOM
AJIEKTPOHHOM TTOYTE O TOM, YTO MPUCTYMUI K padoTe / OKOHYIII pabOTy COOTBETCTBEHHO.
JlMCTaHIIMOHHBI paOOTHUK, Ybsi TPYyHAOBas (YHKIHS CBS3aHAa C BBINOJHEHHEM pPaOOTHI
IPEUMYIIIECTBEHHO C HCIIOb30BaHUEM ceTu VIHTepHeT, 00s13aH ObITh Ha CBSI3U U UMETh JIOCTYI
B MHTepHeT B TeueHHe CBOEro paboyero BpEeMEHH, B TOM YHCIE MHUHUMYM KaxIbld dac
MIPOBEPSATH KOPIIOPATUBHYIO AJIEKTPOHHYIO TIOUTY.

6. B3AUMOJIEMCTBHUE C JMCTAHIIMOHHBIM PABOTHUKOM

[Tpu 3axI0U€HUH B 3JIEKTPOHHOM BUJE TPYAOBBIX JOIOBOPOB, JOMOIHUTEIbHBIX COIJIAIIEHUH
K TPYZOBBIM JOroBOpaM, JOIOBOPOB O MAaT€pUalbHOM OTBETCTBEHHOCTH, YUYEHHYECKHX
JIOTOBOPOB Ha IMoJIlyueHue oOpa3oBaHusi 0e3 OTpbIBa MU C OTPHIBOM OT paboThl, a TaKKe MPHU
BHECEHUU HW3MEHEHHUH B JTH JOTOBOPHI (JIOMOJHUTENIbHBIE COIVIAIIEHUS K TPYIOBBIM
JIOTOBOpaM) U UX PACTOPKEHHM IyTeM OOMEHA 3JIEKTPOHHBIMH JTOKYMEHTAMU HCIHOJIb3YIOTCS
yCUJIEHHAs KBaIM(DUUUPOBaHHAs JJIEKTPOHHAs MOANUCH paboTojarens U yCHUJIEHHas
KBAJTM(UIMPOBAHHAS  OJEKTPOHHAs TMOANKUCh WJIM YCHWICHHAas HEKBATU(HUIIMPOBAHHASL
AJIEKTPOHHAs TOJMHMCh pPAaOOTHMKA B COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickoi
deneparnuu 00 AIESKTPOHHON MOATHCH.

B uHBIX ciydasx B3auMOJCHCTBHE AWCTAHIMOHHOIO pa0OTHHUKA MU pabOTOdATENIE MOXKET
OCYIIECTBIIATHCSL MyTeM OOMEHa 3JEKTPOHHBIMH JOKYMEHTAaMHM C HCIOJNb30BAHUEM JPYTUX
BUJIOB 3JIEKTPOHHOM MOJNUCH WJIM B HHOH (opme, NpPeayCMOTPEHHOW KOJJIEKTUBHBIM
JIOTOBOPOM, JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM, IPUHUMAEMBIM C YYETOM MHEHHS BHIOOPHOIO
opraHa MEpBUYHONW MPOQCOIO3HON OpraHu3alMy, TPYAOBBIM JIOTOBOPOM, JOMOJHUTEIHHBIM
COrjlallleHueM K TPYJAOBOMY JOTrOBOpPY M MO3BOJSIIOIIEH obecneunTh (ukcanuio ¢akra
NOJTy4yeHUs! paOOTHUKOM M (UJIM) paboToaaTeNIeM JOKYMEHTOB B 3JIEKTPOHHOM BH/IE.

[Tpu ocyuiecTBICHUM B3aMMOJEHCTBUS JUCTAaHIIMOHHOIO pabOTHUKA M paboTomarens myTemM
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oOMeHa 3JIEKTPOHHBIMU JOKYMEHTaMH KaXKIasl U3 OCYIIECTBISIONUX B3aUMOJEHCTBUE CTOPOH
o0si3aHa HANpaBlATh B (OpME BJIEKTPOHHOIO JIOKYMEHTa IMOATBEPXKACHUE TOIYy4EHUS
JIEKTPOHHOI'O JTOKYMEHTa OT JApPYrod CTOPOHBI B CPOK, OMNPEIETICHHBIH KOJIJIEKTHUBHBIM
JIOTOBOPOM, JIOKaJIbHBIM HOPMAaTUBHBIM aKTOM, IPUHUMAEMbIM C YY€TOM MHEHHS BHIOOPHOIO
opraHa IMEpBUYHONW MPOQCOIO3HON OpraHu3alMU, TPYIOBBIM JTOrOBOPOM, JIONOJHUTEIBHBIM
COIJIallIEHUEM K TPYAOBOMY J10TOBODY.

C HenocpeACTBEHHO CBA3aHHBIMU C TPYAOBOM JAEATEIbHOCTHIO IUCTAaHIIMOHHOIO pabOTHHKA
JOKaJIbHBIMM HOPMAaTHBHBIMH aKTaMHd, HpUKa3aMu (pacmopspKeHUsiMH) —paboToparerns,
YBEIOMJICHUSIMU, TPEOOBAaHUSIMU U MHBIMU JOKYMEHTAaMH, B OTHOLIEHUU KOTOPBIX TPYIOBBIM
3aKOHOZJATeNbCTBOM Poccuiickoit @enepanuul MpeyCcCMOTPEeHO X opopMIIeHHE Ha OyMa)KHOM
HOcHUTeNe U (WIK) 03HAKOMJICHHE ¢ HUMU pabOTHHMKA B MHCbMEHHOH (hopMme, B TOM YHCIe MO
HOJNKCH, TUCTAHIIMOHHBINA PAOOTHUK ODKEH OBITh 03HAKOMJIEH B MUCbMEHHOH (hopMe, B TOM
yucllie MOj MOANWCh, JUOO myreM oOOMeHa DJJIEKTPOHHBIMHU JIOKYMEHTAMU MEXIY
paboronaTeneM W AMCTAHIMOHHBIM PabOTHUKOM, OO B MHOH (opme, MpenycMOTpEeHHOH
KOJUIEKTUBHBIM JIOTOBOPOM, JIOKQJIBHBIM HOPMAaTHBHBIM aKTOM, IPHHSATHIM C Y4€TOM MHEHUS
BBIOOPHOTO OpraHa IEpPBHYHOM TNPO(COIO3HOW OpraHU3aIlfK, TPYIOBBIM JIOTOBOPOM,
JIOTIOJIHUTENBHBIM COIVIALIEHUEM K TPYIOBOMY JOIOBODY.

B cnydasx, ecnu B coorBeTcTBUU ¢ TpynoBeIM KojekcoM Poccuiickoit deneparnuu pabOTHUK
BIIpaBe MJIM 00513aH 0OpaTUTHCS K pabOTOAATENIO C 3asBJICHUEM, PEAOCTaBUTh padOTOAATEIIO
00bsCHEeHUs MO0 Jpyryro MHGOpPMALMIO, TUCTAHIIMOHHBIA PaOOTHHUK AenaeT 3TO B (dopme
9JIEKTPOHHOI'0 JJOKYMEHTA UJIM B MHOW (hopMe, TPEeTyCMOTPEHHON KOJUIEKTUBHBIM JIOTOBOPOM,
JIOKaJTbHBIM HOPMATHUBHBIM aKTOM, NMPUHHUMAEMBbIM C YY4E€TOM MHEHHS BBIOOPHOTO OpraHa
HNepBUYHON  NpO(COIO3HONW  OpraHM3alud, TPYAOBBIM  JOIOBOPOM,  JONOJHHUTEIbHBIM
COIJIaIlIEHUEM K TPYAOBOMY J10TOBODY.

[Ipy mopaye NUCTAHIMOHHBIM PAOOTHUKOM 3asBJICHHUS O BbIAAYE 3aBEPEHHBIX HaJIEKallluM
00pa3oM KOIUH JTOKYMEHTOB, CBsI3aHHBIX ¢ pabotoit (cT. 62 TpynoBoro koxekca Poccuiickoit
®denepanun), padoromaTelb HE TMO3JAHEE TpeX pabouux AHEH cO JHS TMOJaYd YKa3aHHOTO
3asBJICHHUs 00s13aH HANpPaBUTh JAUCTAHIMOHHOMY paOOTHUKY 3TH KONHWHM Ha OyMa)kHOM
HocUTene (M0 TMOoYTe 3aKa3HbIM MHCBMOM C YBEJOMJIEHHEM) WM B (hopMe 3JIEKTPOHHOIO
JOKYMEHTa, €CIM 3TO YKa3aHO B 3asBJIeHMM paOOTHHKa (B IOpsJKE B3aUMOJEHCTBHUA,
npeaycMoTpenHoM 4. 9 cr. 312.3 TpynoBoro kogekca Poccuiickoit denepaiun).
B3aumoneiictBue Opranuzaiyy ¢ JUCTaHIIMOHHBIM PaOOTHUKOM OCYIIECTBISIETCS KaK IMyTeM
O0OMEHa 3JIEKTPOHHBIMM JOKYMEHTaMM, TaK U MHBIMHU CIIOCOOAMH, B TOM YHUCIIE C TTOMOLIbIO
MOYTOBOW M KyphepcKoi ciyx0. IIpuopureTHsiM crmocoOoM oOMEHa TOKYMEHTAMHU SIBIISIETCS
00MEH JJOKYMEHTaMH 110 KOPIIOPATUBHOMN 3JIEKTPOHHOM MouTe.

B3aumoneiictBue Opranuzanuu ¢ JUCTAHIIMOHHBIM PAOOTHUKOM BO3MOXKHO B TOM YHCIIE IO
JMYHOW DJIEKTPOHHOM IOYTe, JTUYHOMY MOOWJIBHOMY W JIOMAllHEMY HOMepaMm Tene]oHOB,
IPEJOCTABICHHBIM TUCTAHIIMOHHBIM PaOOTHUKOM J0OPOBOJIBHO.

[Tpu B3aMMOIENCTBUM C TUCTAHIIMOHHBIM PAOOTHUKOM MOT'YT OBITh UCIIOJIb30BaHbl Pa3IMYHbIC
POrpaMMBI-MECCEH/DKEPHI, MporpamMmbl  BuaeokoH(pepenuuii. KoHkperHas mporpamma
OIIpEaeNIAeTCsl HEMOCPEACTBEHHBIM PYKOBOJUTEIEM JIUCTAHLMOHHOIO pabOTHHKA, O YeM
JUCTAHIIMOHHBI pPAa0OTHUK JOJMKEH OBITh CBOEBPEMEHHO YBEIOMIIEH HENOCPEACTBEHHBIM
PYKOBOJIUTEIIEM 110 KOPIIOPATUBHOM 3JIEKTPOHHOM I1OYTE.

B cnyyae mnpoBeneHMs [IMCTAHLMOHHOTO COBEIIAHUS IOCPEICTBOM KOH(EPEHI-CBA3U
JUCTAHIIMOHHBIN pabOTHUK JOJKEH HPUCYTCTBOBAaTH Ha HeM. MHQopManuioo o BpeMeHH U
nporpamMme (crnoco0e) NIpPOBENEHUS COBEIIAHMSI HANpaBlII€T OPraHUu3aTop MEPOIPUSITHS
(MpenoYTUTENIBHO MO KOPIOPATHUBHOM IOYTE, HO MOTYT OBITh HCIIOJIB30BaHbl U JApYyrue
crocoObl, ykazaHHbIe B HacTosimeM [lomoxxennn).

Ecnm  nuctaHMOHHBIA paOOTHUK HE BBIXOJUT HA CBSI3b, TO €ro HENOCPEACTBEHHBIN
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7.1.

7.2.

7.3.

74.

7.5.

7.6.

PYKOBOIMTENs O0S3aH TOCTaBUTh 00 3TOM B WM3BECTHOCTh HadaJbHUKA OTACNA KaapOB
Opranuzanuu. PaGoTHukM oOTAena KaapoB JOMMKHBI COCTaBUTh aKT O HEBBIXOE
JTUCTAaHIIMOHHOT'O pa0OTHUKA Ha CBS3b, KOTOPBIM JOKEH OBITh HAMpaBJiCH AUCTAHIIMOHHOMY
pabOTHUKY BMecCTe C TpeOOBaHMEM TPEICTAaBUTh NHUCbMEHHOE OObsicHeHne. OOMeH
JIOKYMEHTaMHU OCYIIECTBJISTh MO KOPHOPATUBHOM 3JIEKTPOHHOM MmouTe (IIPU €€ OTCYTCTBHUH -
JUYHOM SJEKTPOHHOW MOouTe) ¢ AyOnupoBaHMEM HH(OpMAIMU C MOMOIIBI0 MPOrpPaMMBbI-
MECCEH IKepa.

7. YCJOBUA BPEMEHHOI'O IEPEBOJIA PABOTHUKOB
HA JTUCTAHIHMOHHYIO PABOTY BE3 UX COI'VIACHUA

Paboronarens BIpaBe BPEMEHHO MEPEBECTH PaOOTHUKOB HA JAUCTAHIIMOHHYIO paboTy 6e3 ux
corlacus B Cllydae KaracTpopl OPHUPOJHOTO MJIM  TEXHOIEHHOTO  Xapakrepa,
MIPOU3BOJCTBCHHON aBapHWH, HECYACTHOIO Cliydas Ha IPOU3BOJCTBE, IMOXKapa, HABOIHCHHSI,
3eMJICTPSCEHHUS, SMHUIEMUU WU MU300THU U B JIFOOBIX UCKIIOYUTEIBHBIX CIy4asX, CTaBSIIIUX
MOJl Yrpo3y >KU3Hb WJIM HOpPMAallbHbIE KM3HEHHBIEC YCIIOBUS BCETO HACENEHUs WJIM €ro 4YacTH,
pabOTHUK MOXET OBITh BpPEMEHHO TMIEPEBEJACH [0 WHHUIMATHBE paboromarens Ha
JTUCTAaHIIMOHHYI0 PAabOTy Ha TEepUoA HAIWYUS YKa3aHHBIX OOCTOSATENHCTB. BpemeHHBbIH
nepeBoj paboOTHUKA Ha JUCTAHLIIMOHHYIO paboTy MO0 MHUIUMATHBE pabOTOJATeNs TaKkKe MOXKET
OBITh  OCYIIECTBIICH B ClIydae NPHHATHS COOTBETCTBYIONIETO PEIICHUS OpPraHoM
rOCy/IapCTBEHHOM BIACTU U (MJIM) OPraHOM MECTHOTO CaMOYITPABJICHHUS.

Cnucok pabOTHHKOB, KOTOPBIX paboToAarenb BPEMEHHO MEPEBOJUT Ha JAUCTAHLIHUOHHYIO
paboTy B cmily OOCTOSTENbCTB, YyKa3aHHbIX B TnyHkTe /7.1 Hactosmero IlomoxkeHus,
YTBEPKAACTCS MPUKA30M PYKOBOIUTENS OpPTaHHU3aIUH.

[Ipu ompeneneHuu cnucka pabOTHUKOB, €CIM Ha AUCTAaHUUOHHYIO pPaboOTy HeoOXoIuMo
MEPEBECTH OIPEACICHHBIA IMPOIECHT COTPYIHHUKOB OT OOIIEW YHCICHHOCTH IEPCOHAa IO
pEIIeHUI0 BiacTel perroHa - Ha JWCTAHIIMOHHYIO paboTy MepeBOAST pabOTHHUKOB, KOTOPHIM
pabora B OOCTOSTENBbCTBAX, YyKa3aHHBIX B myHkTe 7.1 Hacrosmero Ilomoxenus,
MPOTUBOIMOKA3aHa 10 MEAWIIMHCKUM TIIOKa3aHWsIM. A TakKe COTPYJHUKOB, TEPEBOJ] Ha
JTUCTAHIIMOHHYIO pa0OTy KOTOPBIX HE MOBJEYET HETATHBHBIX MOCIEACTBUN ISl HOPMAIBLHOTO
(GYHKIIMOHUPOBaHUS paboTOIATEIS.

B ciydae ecii B cuity 0OCTOSITENBCTB, YKa3aHHBIX B yHKTe 7.1 Hacrosmiero [lomoxeHus, Ha
JTUCTAaHIIMOHHYIO paboTy TpeOyeTcs mepeBecTH OONBIIYI0 YaCcTh COTPYIHUKOB, OCYIIECTBISThH
paboTy Ha TeppUTOpUH pPabOTOmATENIsT OCTAOTCS PaOOTHUKH, OTCYTCTBHE KOTOPBIX Ha
pabodem MecTe HETaTUBHO CKaXKETCs Ha HOPMAITLHOM (DYHKIIMOHUPOBAHUHU OPTaHHU3AIIHH.

[Ipn BpeMeHHOM TepeBOJe HAa IUCTAHIHOHHYIO paboTy MO WHUIIMATUBE PAadOTONATENs MO
OCHOBAHHMSIM, MPETYyCMOTPEHHBIM HACTOSIIEH CTaThel, BHECEHHE H3MEHEHWH B TPYAOBOM
JOroBOp ¢ paboTHUKOM He Tpedyercs. [1o okoHUYaHMM CpoKa TaKoro nepeBoja (HO HE MO3/Hee
OKOHYaHMS TepUo/ia HaIH4YUs OOCTOSTENbCTBA (CNy4as), MOCTYKHBIIETO OCHOBAHHMEM JUIS
OpUHATHS paboTofareseM pelieHuss O BpEMEHHOM IepeBojie pabOTHUKOB Ha JUCTAHIIMOHHYIO
pabory)  paboromarens  00si3aH  MPEAOCTaBUTH  Pa0OTHUKY  TMPEXKHIOW  padory,
MPEyCMOTPEHHYIO TPYAOBBIM JIOTOBOPOM, & PAOOTHHUK 00s513aH MPUCTYIUTH K €€ BBHITTOTHEHUIO.
Ha nepuon BpeMeHHOro nepeBojia Ha TUCTAaHIIMOHHYIO paboTy MO MHUIMATUBE paboToaTens
Ha pPabOTHHKA PACIPOCTPAHSIIOTCS TapaHTHH, MPEIYCMOTPEHHBIC HACTOSINEH TJIABOW IS
JTUCTaHIIMOHHOT'O PabOTHHKA, BKITFOYAsi TApaHTUH, CBS3aHHBIE C OXPAaHOU Tpy/Ja, oOecredeHueM
paboTHHKA 3a cueT CpeacTB paboronmarenss HEOOXOAMMBIMU JUIsl BBIMOJIHEHHS TPYAOBOM
GYHKIMM ~ ITUCTAaHIIMOHHO  OOOpPYIOBaHWEM, IPOrPAMMHO-TEXHHYECKUMHU  CPEICTBAMH,
CpeICTBaMU 3alUThl HH(OPMAIIUU U MHBIMU CPEJICTBAMHU, BBIIIJIATON PaOOTHUKY KOMIICHCAIINH
B CBSI3W C HCIIOJNIb30BaHMEM pPAOOTHUKOM MpUHAIJISKAIIUX €My WM apeHIOBaHHBIX MM
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000pyi0oBaHusl, IPOrpaMMHO-TEXHUUECKUX CPEICTB, CPEACTB 3alUThl MHOOPMALUKU U HHBIX
CPEZACTB, a TaKXKe BO3MEIIEHHEM PAaOOTHUKY JPYTUX PAacXOOB, CBSI3aHHBIX C BBHITOIHEHHUEM
JMCTAHIIMOHHOHN paboThl.

Ecnu cnenuguka paboThl, BBHITOIHAEMON paOOTHUKOM Ha CTallMOHApHOM pabodeM MecTe, He
MIO3BOJIIET OCYILECTBUTH €0 BPEMEHHBIN MEPEeBO/l Ha AMCTAHLIMOHHYIO paboTy 110 HHUIMATHBE
paboromarens aubO0 paboTomareslb HE MOXET O0eCrneduTh PAOOTHHMKA HEOOXOIMMBIMH JIJIs
BHITOJIHEHUSI WM TPYJOBOM (YHKIMH JUCTAaHIIMOHHO 00OpYyIOBaHWEM, MPOrPaMMHO-
TEXHUYECKUMHU CPEJCTBAMH, CPEACTBAMU 3aLIUTHl HH(POPMALIMU U UHBIMU CPEICTBAMU, BPEMs,
B TEUYEHHE KOTOPOrO YKa3aHHBbI pPAaOOTHUK HE BBIMNOJHSAET CBOIO TPYAOBYIO (YHKIHIO,
CUMTAETCS BPEMEHEM IPOCTOS 110 MPUYMHAM, HE 3aBUCAIIMM OT paboTomaTess u pabOTHHKA, C
OIIATOM 3TOro BpeMeHW mpocTos coriacHo 4. 2 cr. 157 TK P®, ecnu Gonmpmmii pazmep
OIIaTBl HE IPEIyCMOTPEH KOJUIEKTUBHBIMU JIOTOBOPAaMH, COIJIAIICHUSMH, JIOKAJIBHBIMU
HOPMaTHBHBIMU aKTaMHU.

[Tocemenne Opranuzanuu, Bble3] padOTHUKA MO pabourMM BOMPOCAM B MEPHOJ BPEMEHHOIO
MepeBoJla Ha JUCTAaHUMOHHYIO Ha OCHOBaHMM m. 7.1 Hacrosmero I[lonokeHus BO3MOXKHO B
UCKJIIOYUTENBHBIX (OKCTPEHHBIX) Clydasix € MpeaBapurenbHoro cornacus OpraHuzanuu B
MOPSAKE, IPETYCMOTPEHHOM HacToAMM [lonoxenuem.

8. MOPSAJOK OBECIHEYEHUSA JUCTAHIUOHHbBIX PABOTHUKOB
OBOPYJAOBAHUEM

Opranuzanysi Npu HaJIMYUM BO3MOXHOCTEH 3a CBOM CHET 00€creYMBAaeT AUCTAaHIMOHHOIO
paboTHUKAa HEOOXOOUMBIMH JUISI BBIIOJIHEHUS UM TPYIOBOM (QYHKIMH 0OOpYHOBaHHEM,
MPOrpaMMHO-TEXHUYECKUMHU CPEICTBAMH, CPEACTBAMM 3alllUThl WH(OpMAUu U HHBIMHU
CpeICTBAMM.

[Ipu HeoOxomaumoctu OpraHuszanuss HOPOBOAUT OOyueHHe paOOTHUKOB INPUMEHEHUIO
0o00OpynOBaHUs M CpEICTB, PEKOMEHJOBAaHHBIX WM MPEAOCTaBlIeHHbIX OpraHusaiuei.
VYkazaHHoe 00y4eHUEe MOXKET MPOBOJUTHCS, B TOM YHCIIE, C UCIIOIB30BAHHEM JTUCTAHIIMOHHBIX
TEXHOJIOTHUM.

PabGoTHuky, KOTOpbIM 00OpyJdoBaHHME ObUIO mpenocTaBieHo OpraHuzanuei, exeMecsuHO
IIOJIY4ArOT JICHE)KHYI0 KOMIICHCALMIO 34 MCIOJIb30BAaHUE DJICKTPOOHEPIMM M MHTEPHETA IS
OCYILECTBIICHUS] TPYJOBOW JEATEIBHOCTH B COOTBETCTBUHM C JCHCTBYIOIIUMH TapupamMu U
3aTpaueHHBIM Ha BBIMOJIHEHHE PabOTHl BpEMEHEM COOTBETCTBYIOIIUM €r0 Harpy3kKe.
JlucTaHIIMOHHBIN pabOTHUK BIpaBe C corjacus Wiu ¢ Begoma OpraHu3aluy, MOITYYeHHOE B
NOpAJIKE, IPENYCMOTPEHHOM  HacTosAmuM [lonoxxeHnueM, U B ee MHTEpecax UCIOIb30BaTh UL
BBIMIOJTHEHUSI TPYAOBOM (YHKIMHM TpUHAIJIEKAIME PpaOOTHUKY WJIM apeHJIOBAHHOE UM
000pyAOBaHUE, TPOrPAMMHO-TEXHUYECKHE CPEICTBA, CPENICTBA 3alIUTHl HH(POPMALIUU U WHBIC
CpencTBa.

Opranuzanys BBIILIAYMBAET AUCTAHUMOHHOMY pa0OTHUKY KOMIIEHCAIIMIO 33 HCIIOJIb30BAHUE
NPUHAIISKAIIUX €My WM apeHJ0BaHHOIO MM OOOpYIOBaHUS, MPOrPaMMHO-TEXHHYECKHX
CPEZACTB, CPEACTB 3alIUThl MH(OpMAMM W HHBIX CPEICTB, a TAKXKE BO3MEIIAECT PACXObI,
CBSI3aHHBIE C MX HCIOJIb30BAHUEM, B pa3Mepax, MPEIBAPUTEIBHO COIJIaCOBAaHHBIX C
Opranuzanueit B TOpsIKe, TPETYyCMOTPEHHOM HacrosmuM Ilonoxxennem. Pacxomnpl,
HecoriacoBaHHble ¢ OpraHusanueii, pabOTHUKY HE BO3ZMEIIAI0TCS.

Bemmartel, npenycMorpennbie myHkramu 8.3 u 8.5 Hacrosmero IlomoskeHus, TpOU3BOASATCS
paboTHUKAaM OJHMH pa3 B MECAIl B JICHb BBIIUIATHI 3apabOTHOM IJIATHI 32 BTOPYIO MOJOBUHY
Mecsdla, Clenylomero 3a orpadoranHsiM. [Ipu coBmageHUM AHS BBILIATHI C BBHIXOJHBIM MU
HepaboyuM Mpa3IHUYHBIM JHEM OIUIaTa PacXoJ0B MPOU3BOAUTCSA HAKaHYHE 3TOrO JTHS.
BrimunaTsl, npenxycMorpennbie mynkramu 8.3 u 8.5 Hacrosmiero [1omoskeHus, BBIMIIaunBalOTCs
MPONOPIIMOHATIFHO OTPA0OTaHHOMY BPEMEHHU. 3a THU, KOTJa TPYIOBYIO (PYHKIIHIO paOOTHUK HE



BBIITOJIHACT IO MPUYUHE 6OJ'I€3HI/I, OTITyCKa, AWUCIIaHCCpU3alluu U T. O., KOMIICHCAIIMOHHYIO
BBITJIATY OH HC IMOJIy4acT.

9. OBMEH KAZIPOBBIMU TOKYMEHTAMM, INCTKAMH
HETPYJAOCITIOCOBHOCTH

9.1. [lna npenocraBieHus: 0053aTeIbHOT0 CTPAXOBOr0 0OeCIeYeHus Mo 00s13aTeTbHOMY COLIMAIbHOMY
CTpaXxOBaHMIO Ha Cilyd4all BpPEMEHHOM HETPYJOCIOCOOHOCTM M B CBSI3U C MAaTE€PUHCTBOM
JUCTAHIIMOHHBIA pabOTHUK HampaiseT OpraHuzaluu OPUTHHAIBl JOKYMEHTOB, MPEIyCMOTPEHHBIX
(denepanbHBIMHM 3aKOHAMHU M MHBIMA HOPMAaTHBHBIMHU NPaBOBbIMU akTaMu Poccuiickoit @enepanuu, mo
[I0YTE 3aKa3HbIM IIMCbMOM C YBEJAOMIIEHHEM JHO0O0 MpeACTaBisieT paboTOdaTEN0 CBECHHUS O CEpUU U
HOMEpE JIMCTKa HETPYAOCIOCOOHOCTH, C(hOPMHUPOBAHHOTO MEIAMIMHCKOW OpraHu3anueil B ¢opme
3JIEKTPOHHOT'O JIOKYMEHTa, B Ciydae, €clM yKa3aHHas MEIUIMHCKas opraHuszaius 1 padoronaTenb
ABIISIIOTCSl YyYACTHUKAMHU CUCTEMbl MH()OPMALMOHHOIO B3aUMOJEUCTBUSA 1O OOMEHY CBEICHHUSMHU B
uensix (opMUPOBaHUS JIUCTKA HETPYAOCIIOCOOHOCTH B (hopMe 3JIEKTPOHHOI'O JOKYMEHTA.

9.2. C HenocpeCTBEHHO CBSI3aHHBIMU C TPYJIOBOM JEATEIBHOCTHIO TUCTAHIIMOHHOIO pabOTHHKA
JOKaJIbHBIMM  HOPMAaTMBHBIMM  aKTaMH, [pukazamu  (pacnopsbkeHusimu) — OpraHuzanum,
YBEIOMJICHUSIMH, TpPEOOBAHUSMU M HUHBIMU JIOKYMEHTaMH, B OTHOILUEHUU KOTOPBIX TPYJOBBIM
3akoHoJarenbcTBOM Poccuiickoit ®epepanuu npenycMoTpeHo HX odopmieHHe Ha OyMakHOM
HocuTene M (WIM) O3HAKOMJIEHHME C HUMH pab0OTHHMKA B NHUCBMEHHOH (opme, B TOM 4YHCIE IO
MNOJNUCH, TUCTAHIIMOHHBIA PAOOTHUK TOJKEH OBITh O3HAKOMJIEH B MHCbMEHHOH (OopMe, B TOM UHUCIE
1oJi MOMMHUCh, JHUOO myreM OOMeHa »JJIEKTPOHHBIMHU JOKyMEHTaMH Mexay OpraHuzanueit u
JUCTAHIIMOHHBIM PaOOTHUKOM, MO0 B MHOH (opMe, MPelyCMOTPEHHON KOJUIEKTUBHBIM JIOTOBOPOM,
JIOKaJTbHBIM HOPMATHBHBIM aKTOM, MPHHATHIM C YY4E€TOM MHEHHS BBIOOPHOTO OpraHa NEepBUYHOMN
npoQCOI3HOM OpraHu3auy, TPYIOBBIM JIOTOBOPOM, JOMOJTHUTENBHBIM COTJIAIIEHHEM K TPYIOBOMY
JIOTOBODY.

9.3. IIpu ocymiecTBICHUH B3aMMOACHCTBHS AUCTAHIIMOHHOTO PAa0OTHUKA U PabOTOMATENs TyTeM
OoOMEHa »3JEKTPOHHBIMU JOKYMEHTAMH KaXJas U3 OCYIIECTBIIIONUX B3aUMOJICHCTBUE CTOPOH
00s13aHa HaNpaBJIATh B (pOpME JIEKTPOHHOIO JTOKYMEHTa MOIATBEPKICHHUE MOIyYEHHsI SJIEKTPOHHOIO
JIOKyMEHTa OT JAPYTOM CTOPOHBI B CPOK, OIPENEICHHBIA KOJUIEKTUBHBIM JIOTOBOPOM, JIOKaJIbHBIM
HOPMAaTUBHBIM aKTOM, TPUHUMAaeMbIM C Yy4YeTOM MHEHHUS BBIOOPHOTO oOpraHa IepBUYHON
npoQCOI3HOM OpraHu3aluy, TPYIOBBIM JTOTOBOPOM, JOIOJIHUTENIBHBIM COTJIAIIEHHEM K TPYIOBOMY
JOrOBOPY.

9.4. Te nucTaHIMOHHBIE PAOOTHUKH, Y KOTOPBIX KOPIMOPATUBHOW 3JIEKTPOHHOM MOYTHI HET,
NEPeChUIAlOT CKaHbl WM (poTorpaguu JTOKYMEHTOB CBOEMY HEIOCPEICTBEHHOMY PYKOBOIUTEIIO C
MCITOJIB30BAaHUEM JIMYHOM AJIEKTPOHHOM ITOYTHI WIIM IIPOTPAMMBI-MECCEHIKEPA.

9.5. OpuruHassl JOKYMEHTOB JIOJDKHBI OBbITh IPEOCTABICHbI AUCTAHIIMOHHBIM pAaOOTHUKOM IpU
MepPBOI BO3MOXKHOCTH TTocernieHust oprca Opranusaiuu.

10. BAK/IIOYUTEJIBHBIE ITOJIOKEHUS

10.1. Hacrosmee IlomoxxeHwe BCTymaeT B CHIY C MOMEHTAa YTBEPXKIEHHS €ro NPHUKa30M
pykoBoautenst OpraHuzaiuu U AeUCTBYeT 10 yTBepkaeHus HoBoro [lonoxeHus.

10.2. Bce m3aMeHeHHs M ONONHEHHs K HacTosmeMy [looKeHnIo JOIKHBI OBITh YTBEPIKIACHBI
NPUKa30M pykoBoauTenss OpraHu3amnuy.

10.3. Koutponpe 3a cobOmrogeHuemM Hacrosuiero IlonoxkeHuss Bo3naraercss Ha OTBETCTBEHHOE
JIMIIO, OTIPEIeNIIeMOe MTPUKA30M pyKoBoanTenss Opranu3anum.
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